
CSJ APPLICATION SUMMARY: 
 
Tier 1: Coordinators & Program Leads 
Proposed term: 16 weeks (May-Aug) - 40 hrs/wk @ $20/hr  
 
Note: For these positions, I would hope we will receive funding for close to the full amount since we are 
“topping up” the minimum wage salaries, but have been advised we may only receive funding for 8 
weeks @ 35 hrs/wk, and if so, we may hire for 2 cycles (Term 1: May – June; Term 2: July – August) 
 

1. Job 1: Sports Co-ordinators - Sports (4 positions) 
2. Job 2: Media Events Coordinators (2 positions) 
3. Job 3: Sport & Recreation Program Coordinators (4 positions) 

 
Tier 2: Support Staff & Instructors 
Proposed term: 16 weeks (May-Aug) - 40 hrs/wk @ $15/hr  
For these positions, I would expect we will only receive funding for 8 weeks @ 35 hrs/wk and if so, we 
may hire for 2 cycles (Term 1: May – June; Term 2: July – August) 
 

1. Job 4: Sport & Leisure Leaders (16 positions) 
2. Job 5: Multimedia Graphics Technicians (8 positions) 
3. Job 6: Athletics Instructor (10 positions) 

 
----------------------------------------------------------------------------------------------------------------------------- ------------------ 

JOB DESCRIPTIONS 
 
Job 1: Sports Co-ordinators - Sports (4 positions) 
Proposed term: 16 wks (May-Aug) - 40 hrs/wk @ $20/hr  
(note: 8 weeks @ 35 hrs/wk is expected) 
 
Tasks & Responsibilities:  
The event coordinators will be expected to coordinate and mobilize teams of administrators, volunteers, 
event staff and media teams for High Performance Programs & Provincial Teams, Provincial Championship 
Events, special events, sports camps, annual awards gala and communications. The primary goal will be to 
assist in the delivery of weekly sports events for children, youth, seniors, and volunteers. Major events to 
be supported include the Canada Summer Games Team Ontario support, Ontario Summer Games Team 
support, Ontario ParaSport Games team support, and Ontario Championships. Tasks will include inventory 
of equipment, coordinating logistics for supplies, equipment, events set-up, hospitality, customer service 
and event planning. The position may also involve research, archiving of statistics, results and photographs, 
for the purpose of developing content for social media plans and creating historical data. As our programs 
are inclusive, the students will be trained to instruct children with various disabilities, as the program will 
be in close proximity to Variety Village which supports children of all abilities. The students will engage with 
community leaders, club managers, coaches, athletes, and volunteers in the sport and recreation sector 
with the intent to connect them with the Athletics (Track & Field Community) for the purpose of increasing 
participation, talent identification and encouraging coaching education, professional development, and 
volunteer opportunities including training and scheduling. 
 
Job 2: Media Events Coordinators (2 positions) 
Proposed term: 16 wks (May-Aug) - 40 hrs/wk @ $20/hr  
 
Tasks & Responsibilities:  

Manage and oversee the development of engaging content for social media platforms. Coordinate the 
creation and editing of written, video, and photo content. Attend weekly sports events and produce live 
social media content. Maintain unified brand voice across different social media channels. Activities include 



the coordination and communication of event activities to the general public and stakeholders, through the 
appropriate channels as required. Major events include the Canada Summer Games Team Ontario support, 
Ontario Summer Games Team support, Ontario ParaSport Games team support, and Ontario Championship 
events., local and regional events for children, youth, and seniors, and an annual awards gala and hall of 
fame ceremony and weekly town halls and other virtual events and programming.  

Job 3: Sport & Recreation Program Coordinators (4 positions) 
Proposed term: 16 wks (May-Aug) - 40 hrs/wk @ $20/hr  
 
Tasks & Responsibilities:  

Activities include the coordination and execution of sport camps, try-it days and sport activity days. The 
students in this position will be responsible for providing opportunities to teach fundamental movement 
skills to children 6-12 years of age in a safe and fun learning environment. The program will be inclusive, 
and the students will be trained to instruct children with various disabilities, as the program will be in close 
proximity to Variety Village which supports children of all abilities. The position will involve engaging with 
community leaders in the sport and recreation sector with the intent to connect them with the Athletics 
(Track & Field Community) for the purpose of talent identification and encouraging continued coaching 
education and professional development. There may also be some instruction conducted virtually from 
home.  

Job 4: Sport & Leisure Leaders (16 positions) 
 
Tasks & Responsibilities:  

The students will be expected to provide administrative support to various staff in the appropriate 
functional area, including High Performance Programs & Provincial Teams, Provincial Championship Events, 
special events, sports camps, annual awards gala and communications. The primary goal will be to assist in 
the delivery of weekly sports events for children, youth, seniors, and volunteers. Major events include the 
Canada Summer Games Team Ontario support, Ontario Summer Games Team support, Ontario ParaSport 
Games team support, and Ontario Championship events. The position will involve research, archiving of 
statistics, results and photographs, for the purpose of developing content for social media plans and 
creating historical data. As our programs are inclusive, the students will be trained to instruct children with 
various disabilities, as the program will be in close proximity to Variety Village which supports children of all 
abilities. The students will engage with community leaders, club managers, coaches, athletes, and 
volunteers in the sport and recreation sector with the intent to connect them with the Athletics (Track & 
Field Community) for the purpose of increasing participation, talent identification and encouraging 
coaching education, professional development, and volunteer opportunities including training and 
scheduling.  

Job 5: Multimedia Graphics Technicians (8 positions) 

Tasks & Responsibilities:  

Develop and curate engaging content for social media platforms. Assist in the creation and editing of 
written, video, and photo content. Attend weekly sports events and produce live social media content. 
Maintain unified brand voice across different social media channels. Activities include the coordination and 
communication of event activities to the general public and stakeholders, through the appropriate channels 
as required. Major events include the Canada Summer Games Team Ontario support, Ontario Summer 
Games Team support, Ontario ParaSport Games team support, and Ontario Championship events, as well 
as local and regional events for children, youth, and seniors, and an annual awards gala and hall of fame 
ceremony and weekly town halls and other virtual events and programming.  

Job 6: Athletics Instructor, (10 positions) 



 
Tasks & Responsibilities:  

The Instructors will be responsible for the delivery and instruction of sport camps, try-it days and sport 
activity days. The students in this position will be responsible for providing opportunities to teach 
fundamental movement skills to children 6-12 years of age in a safe and fun learning environment. The 
program will be inclusive and the students will be trained to instruct children with various disabilities, as 
the program will be in close proximity to Variety Village which supports children of all abilities. The position 
will involve engaging with community leaders in the sport and recreation sector with the intent to connect 
them with the Athletics (Track & Field Community) for the purpose of talent identification and encouraging 
continued coaching education and professional development. There may also be some instruction 
conducted virtually from home. 


